Audit Notice Checklist

‘_IE' Gondaliya CPA Ten checks when a notice arrives

Your Growth Partner

Work through these the day the notice arrives.
The first week sets the terms.

[:] 0 Deadline diarised
On the day the notice arrives.

C] a Nothing said informally

No phone answers before you know.

D ° Representative authorised

Before any substantive contact.

[:] o Scope requested in writing

Years, taxes and issues, on paper.
C] ° Venue negotiated

Often can sit at your CPA's office.
D e Request log started

Date, what was asked, what went.
[:] a Disclosure kept to scope

What was asked, nothing beyond.

C] ° Broad requests narrowed
Ask what they establish.

D o Proposal answered properly

Concede some, argue with documents.

[:] Q Objection within 90 days

No longer option for a corporation.

PRO TIP
Document dates are negotiable.
The 90-day objection date is not.
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