
Cleanup & Audit Checklist
Ten checks before you correct anything
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Work through these before touching the books.

Timing decides what is available to you.

1
Contact position checked
Has the CRA written to you yet.

2
Open years established
From the notice of assessment dates.

3
Disclosure route assessed
While it is still available.

4
Unfiled years filed first
You cannot adjust an unfiled year.

5
Books reconciled
Bank, cards and sales tax filings.

6
Personal payments identified
Reimburse or credit the loan.

7
Both directions quantified
Over-claims counted too.

8
Response package indexed
Tied to each request raised.

9
Proposal answered properly
Concede some, argue with documents.

10
Objection within 90 days
No longer option for a corporation.

PRO TIP

Act before the letter arrives.

Afterwards the routes narrow.
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